Job Aid

Assign Textbook

1.  Click the Main Menu button.
Click the Curriculum Management menu.
Click the Schedule of Classes menu.
Click the Maintain Schedule of Classes menu.
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2.  Enter the desired information into the Term field. Enter a valid value e.g. "1147".
Enter the desired information into the Course ID field. Enter a valid value e.g. "000101".

* Search Criteria

Academic Institution: = - |LSUHS Q
Term: = - | | &Y
Subject Area: = - | Q
Catalog Nbr: begins with |

Academic Career: = -

Campus: begins with v| &'}
Description; beqgins with - |

Course ID: begins with ~ | &}
Course Offering Nbr: = - | Q
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3.  Click the Search button.

Search Clear |Basic Search [E Save Search Criteria

4,  Click the Textbook tab.

Basic Data Enroliment Cntrl Resemnve Cap LMS Data Textbook GL Interface

5. Click the button to the right of the Course Material Type field.
Click the Textbook list item.

*Course
Material Type

Textbook

6.  Click the button to the right of the Course Material Status field.
Click the Recommend list item.

*Course
Material
Status

Recommend

7. Enter the desired information into the Title field. Enter a valid value e.g. "Name of textbook™.
Enter the desired information into the ISBN field. Enter a valid value e.g. "ISBN number".
Enter the desired information into the Author field. Enter a valid value e.g. "Author’s name”.

Title ISBH Author
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NOTES: The Details Tab shows the Publisher, Edition, Year Published, Price, and the
Currency code for the textbook.
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NOTE: The Notes Tab shows any Course Material Notes, if there are any.

Each screen has the Special Instructions field.
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Special Instructions

8.  Click the Textbook entry complete option.

| ) Textbook entry complete |

9.  Click the Save button.
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Copy Textbook Information

1. Click the Main Menu button.
Click the Curriculum Management menu.
Click the Schedule of Classes menu.
Click the Maintain Schedule of Classes menu.
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2. Enter the desired information into the Term field. Enter a valid value e.g. "1147".

Enter the desired information into the Course ID field. Enter a valid value e.g. "003535".

* Search Criteria

Academic Institution: = - |LSL.IHS &)
Term: = - | | &Y
Subject Area: = | QL
Catalog Nbr: begins with |

Academic Career: = -

Campus: begins with - | ')
Description; begins with - |

Course ID: begins with ~ | &}
Course Offering Nbr: = - | &)
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Click the Search button.

Search Clear |BasicSearch [E Save Search Criteria

Click the Textbook tab.

Basic Data Meetings Enroliment Cnirl N LMS Data Textbook GL Interface

Click the Copy Textbooks button.

() Textbook entry complete
Copy Textbooks

A warning message will display.
Click the OK button.

Message

Copying textbook data from another class will delete any textbook data for the current class. (14620,114)

Cancel

Click the button to the right of the Course Subject field.
Click the Biostatistics list item.

Class Search Criteria

Course Subject -
.|

AMESTHESIOLOGY i
Anatomy

Course Career Art

Behavicr and Community Health
Biocchemistry

Course Numbear

m

f SERVICE LEARMNING

Use Additional Search Crit Cardiopulmanary Technaology
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8. Click the button to the right of the Course Career field.

Click the Nursing, Undergraduate list item.

Course Career

allied Health, Graduate
Allied Health, Undergraduate
Crentistry

Dentistry, Graduate

Use Additional Search Crit Dentistry, Undergraduate
Graduate Studies

D‘ Additional Search [Medlclne, New Orleans

9. Click the Search button.

CLEAR CRITERIA SEARGH

10. Click the Select Class button.

% BIOS 2115 - BASIC STATISTICS

Saession Semester 1

View All Sections First [ 4 1of1 )| Last

Section D001-CRQ(1002) Status (@
Days & Times | Room | Instructor | Meeting Dates |
. A, 08/20/2014 -
Mo 5:00PM - 8:00PM ‘TEH\ Kayla Jones |].2,."12,."2I:I 14

11.  Click the Textbook entry complete option.

Click the Save button.

| ©) Textbook entry complete |

Copy Textbooks
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