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Student Admissions 9.0 pt. 8.53
Admissions Data

Enter Student Application Information
Procedure

In this topic you will learn how to Enter Student Application Information.

NOTE: Application information must be entered into PeopleSoft. See the Student Via and
Citizenship Information topic for entering international, non-resident student information.

PS9CSTRN:x

PSSHEWEBDEV12 RCB

Favorites | Main Menu

] »
#100% -

Step Action
1. Click the Main Menu button.
Main TMenu
2. Click the Student Admissions menu.
|Student Admissions * |
3. Click the Application Entry menu.
| Application Entry r |
4, Click the Add Application menu.
| add Application |
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PS9CSTRN:s:
Fa\:;::sz:::;:ﬁ >RCSBtudent &dmissmns > Apphmt\vun Entry > Add Application
Mew Window | Help | /&,
Application Entry
Application Nbr: 00000000 C,
ID: NEW Q
Academic Institution: |LSUHS O
Academic Career: Q
Step Action

5. NOTE: The ID field defaults to NEW. Once the application information is
entered and saved, PeopleSoft will automatically enter the next available 1D
number.

Click the Look up ID button to make sure applicant has not already been entered
into PeopleSoft and assigned an ID number.
Q

6. The system will automatically display some field values on the Look Up ID pagelet.
Only 300 results can be displayed at a time. If there are more than 300 results
returned, you must use the search fields provided to help narrow the scope of your
search.

7. Enter the desired information into the National ID field. Enter "National 1D".
NOTE: You can also search my Last Name to make sure the applicant has not
already been entered.

8. Click the Look Up button.

Look Up
9. Click the Close button.
10. Click the Look up Academic Career button.

[&]
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Step Action

11. Click the Nursing, Undergraduate link.
[ Mursing, Undergraduate |

12. Click the Add button.
Add

PS9CSTRN:.x
PSO9HEWEBDEV12 RcB Home | AddtoFavorites | Sign out

Favo'ntes Malnivlenu b3 Studant)}dmlssmns > Apphmt\von Entry > Add Application

New Window | Help | Personalize Page | B, =

Biographical Details Application Program Data | Application Data | Application SchooliRecruiting

NEW
Person Information

Effective Date: [P3/27/2014

*Format Using: English Change Format

Prefix: -

First Name: | Middle Name:

Last Name: |

Suffix: -

n

Date of Birth: ] Birth Information Campus ID:

Biographical History Find | View All First B 1 011 B ot
“Effective Date:  [03/27/2014 | =
*Marital Status: Unknown - asor | [

“Gender: Unknown =

First Bl 1 or 4 B ot

Prima

Contact Information

Addresses  Find | view 4l First Bl 1 ot 4 B Lost [ PhODE .
“Type “Phons Ext  |Country Preferred

.::::::TDZ:: UL:;:lzum 1] ) [F[=] = M ,7 ’_ ’_ 0 El

Step Action
13. Click the button to the right of the Prefix field.
14, Click the Mr list item.

r
15. Enter the desired information into the First Name field. Enter "George".
16. Enter the desired information into the Middle Name field. Enter "E.".
17. Enter the desired information into the Last Name field. Enter "Costanza".
18. Enter the desired information into the Date of Birth field. Enter *04/01/1986".
19. Click the Birth Information link.

Birth Information
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PS9CSTRN:s
PSSHEWEBDEV12 RCB
Favo'rtes Mainyenu b3 Studant&dmissmns > Apphmt\van Entry > Add Application

Birth Information Detail

Birth Location: [
Birth Country: Q
Birth State: Q

Home | AddtoFavorites | Signout

New Window | Help | Personalize Paqe | 5,

OK | Cancsl‘ Refresh |

H10% ~

Step Action
20. Enter the desired information into the Birth Location field. Enter "Grand Isle".
21. Click the Look up Birth Country button.
22. Enter the desired information into the Country field. Enter "u".
23. Click the Look Up button.
Look Up

24. Click the USA link.
25. %k the Look up Birth State button.
26. Click the Down button of the scrollbar.
27. Click the Louisiana link.
28. Click the OK button.

oK
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavortes | Signout

Favo'rkes Mainivlenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

New Window | Help | Personalize Page | B, =

Biographical Details Application Program Data | Application Data | Application SchooliRecruting

NEW

Person Information

Effective Date: |03/27/2014
“Format Using:  English Change Format

Prefix: Mr -

First Name: |Gsurgs Middle Name: ’Ei
Last Name: |Cnslanza

Suffix: -

n

Date of Birtn: 04/01/1986 [+ Siihiniormaion CampusiD:

Biographical History Find | View Al First B 1071 I Last
“Effective Date:  [03/27/2014 =
*Marital Status: Unknown + Asof

“Gender: Unknown =

Contact Information

Addresses  Find | View Al First Bl 1 of 1 I Last [| Phone m
“Type “Phons Ext  |Country [Preferred
I = =

*Address Type: Legal - .
Effective Date: 03/27/2014 [ [F=]
Add
=Status: Active e
Country: UsA Q ’—
E “Email Add Preferred
Address: Edit &cddra: — = [EET h

H10% -

Step Action

29. Click the button to the right of the Marital Status field.

NOTE: Do not leave Marital Status as Unknown. If you do not know the marital
status, select the single status option.

30. Click the Single list item.
[Singe
31. Click the button to the right of the Gender field.
32. Click the Male list item.
33. Click the Down button of the scrollbar.
34. Enter the desired information into the National ID field. Enter "123223333".
35. NOTE: Student Admissions staff should not enter a HOME address type.

HOME is used by Human Resources. Only the applicant’s Legal address should
be entered.

36. Click the Edit Address link.

Edit Address
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PS9CSTRN:s
PSSHEWEBDEV12 RCB
Fa\'o'rtes MainvMenu » Student &dmissmns > Apphmt\vun Entry > Add Application

Home | AddtoFavortes | Signout

New Window | Help | Personalize Paqe | 5,

Edit Address

Country: ‘ United States Lhange Country
.
Address 3: ‘
City: I State: Q postatl |
Parish: I Q
QK Cancel
Step Action
37. Enter the desired information into the Address 1 field. Enter "1000 Tiger Den
Lane".
38. Enter the desired information into the City field. Enter "Grand Isle".
39. Enter the desired information into the State field. Enter "LA".
40. Enter the desired information into the Postal field. Enter "70343".
41. NOTE: When entering a Louisiana applicant, the Parish is required.
[%T( the Look up Parish button.
42, Click the Down button of the scrollbar.
43, Click the Jefferson link.
44, Click the OK button.
45. NOTE: The Mailing address will also be entered if it is different from the

student’s Legal address.
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PS9CSTRN:s

PSSHEWEBDEV12 RCB

Home | AddtoFavortes | Signout
Favo'rkes Mainivlenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

“Format Using:  English Change Format

Prefix: Mr -

First Name: |Geurgs Middle Name: ’Ei
Last Name: |Cnstanza

Suffix: -

Date of Birth: 041011986 5] Birin Information ~ Campus ID:

Biographical History Find | View All First Bl 1 or 1 I L ast
“Effective Date:  [03/27/2014 | =
*Marital Status: single ~ Asof ’—E]

“Gender: Male -

USA Q Social Security Number

'Contact Information

(]

|Addresses Find | View All

“Address Type: Legal
Effective Date: 0312712014 [5]

*Status: Active e
Country: USA @ ’—
Bl ddress Preferred
Address: Edit Address
1000 Tiger Den Lane
Grand Isle, LA 70343
Jefferson
Visa/Permit Data Citizenship
& save | [=] Notify | 7L Refresh Es Add
Biographical Details | Regional | / Program Data | Al Data | Al School/Recruiting <

H10% +

Step Action

46. Click the button to the right of the Phone Type field.

47. Click the Legal list item.

48. Enter the desired information into the Phone field. Enter "Applicant Phone
Number".

49, Click the button to the right of the Email Type field.

-]

50. Click the Home list item.

51. Enter the desired information into the Email Address field. Enter "Applicant
Email Address".

52. Click the Citizenship link.

Page 7



Training Guide

PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout
Favo'rkes MainvMenu » Student &dmissmns > Apphmt\von Entry > Add Application
Mew Window | Help | Personalize Page | &,
Citizenship Detail
Citizenship/Passport Find | View All First Bl 1 or 1 B st
*Country: | Q Citizenship Status: - =
Passport Information Find | View Al First B 1.op 1 I st
*Passport Number: =
Issue Date: [0 Expiration Date: &
Country: Q
State: Q
city: [
Issuing Authority: |
Comment: @
ok | cancel | Refresn
H100% -

53.

Enter the desired information into the Country field. Enter "USA™.

54.

Click the button to the right of the Citizenship Status field.

55. Click the Alien Temporary list item.

IF'errnanent Resident

56. Click the OK button.

oK
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PS9CSTRN:s
PSSHEWEBDEV12 RCB
Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

“Format Using:  English Change Format e
Prefix: Mr -

First Name: |Geurgs Middle Name: ’Ei

Last Name: |Cnstanza

Suffix: -

Date of Birth: 041011986 [5] Birin Information ~ Campus ID:

Biographical History Find | View First Il 1 of 1 B Last
“Effective Date:  [03/27/2014 | =
*Marital Status: single ~ Asof Ell

“Gender: Male -

Usa QO Social Security Number 123223333

Add

Phone
e — Tyoe e Country [Preferred| |
*Address Type: Le03l M Legal  ~ [225/480-1209
Effective Date: 03/27/2014 |5 =
*Status: Aclive -
Country: m Q
Address: Edit Address

1000 Tiger Den Lane ~ |George@aol.com

Jefferson

Visa/Permit Data Lilizenshig
& save | [=] Notify | 7L Refresh Es Add
Biographical Details | Regional | / Program Data | A Data | Al School/Recruiting E

H10% -

Step Action

57. Click the Up button of the scrollbar.

58. Click the Regional tab.
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PS9CSTRN:s
PSSHEWEBDEV12 RCB
Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

Mew Window | Help | Personalize Page | &,

Biographical Details | Regional | Application Program Data | Application Data | Application School/Recruiting

NEW
*Eusa
["] Person is Hispanic or Latino If Yes, Select Ethnic Group -

Personalize | Find | B First Bl 4 of 4 I Last
Ethnic Cateaory Primary | IPEDS |Percentsge
UsA @ Q | [ =
Add

—~ D =
“Effective Date:  |03127/2014 |5 Military Status: -
[Cpisabled || Disabled Veteran [C] VA Benefit

& save | [=] Notify | 7L Refresh s Add

Biographical Details | Regional | Application Program Data | Application Data | Application School/Recruiting

H10% v

Step Action

59. Click the Look up Ethnic Group button.

60. Qlick __t_he ASIAN link.

61. Click the Application Program Data tab.
Application Program Data
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout

Favo'rkes Mainivlenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

Mew Window | Help | Personalize Page | &,

Biographical Details Application Program Data || Application Data || Application SchoollRecruiting

Academic Insfitution:  LSUHSC - New Orleans
Academic Career: Nursing, L jate ication Number: 00000000

Program Data Eind | View Al First B 4 of ¢ I Lgst
Program Number: 0 *Effective Date: bai27i2014 5 =
=Admit Term: [ & Expecled Graduation Term: [ A
=Academic Program: [ *Campus: Q
[7] Joint Program
*Academic Load: Full-Time -

Status: Applicant Action Date: 0312712014
*Program Action:  APPL (G, Application Action Reason: Q
Last Updated On: By: Evaluation

Career Number:

Plan Data Find | View Al First Kl 4 or 4 B Last

*Academic Plan: Q =

Sub-Plan Data \ - First B 1 or 1 B Last

*Sub-Plan: Q =

Transfer To:  Education - Go
B seve | Ewatity | 4 Refresn "

Biographical Details | Regional | Program Data | Data | School/Recruiting

H10% +

Step Action

62. Click the Look up Admit Term button.

63. Click the Fall 2014 link.

64. Click the Look up Academic Program button.

65. Click the Associate of Nursing Science link.
|Assnciate of Mursing Science|

66. Click the Look up Academic Plan button.

67. Click the ASN link.

68. Click the Application Data tab.
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout

Favo'rkes Mainivlenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

Mew Window | Help | Personalize Page | [, «
Biographical Details Application Program Data | Application Data | Application School/Recruiting
NEW

Academic Institution: | SUHSC - New Orleans MEH @
Academic Career: Nursing, Undergraduate Application Number: 00000000
Application Data

*Application Center: | Q *Admit Type: Q

*Application Date: 0372712014 [ Academic Level: -

*Created On: 03/27/2014 [ *Notification Plan: Regular -

[T prior Application Application Method: Hard Copy ~

["I Previous Attendance From Date:

To Date: L
["| Graduated early?
[7] Mot Currently Attending School
["| Electronic Signature

[Z| criminal Conviction

Additional Information

Housing Interest: - [“I Financial Aid Interest

Application Fee Information

Complete: [ Date: Status: Calculate Application Fees
S ’7 Fee Type: Transaclion Summary
External Application Nbr: | Standard - Display Ermors / Wamings

~ File Attachments personalize | Find | iew A1 B0 | BE st B 4 op 4 I Lost L
Attachments  JJJAGR
Attached File View |Add Attachment

View Add Attachment [=]

H10% +

Step

Action

69.

Click the Look up Application Center button.

70.

Click the School of Nursing link.
School of Mursin

71.

Click the Look up Admit Type button.

4]

72.

Click the New Student link.

Mew Student

73.

Click the Down button of the scrollbar.

74.

Click the Save button.
B save

75.

When you save the first time, the system will assign the next available 1D to the
applicant.

76.

This completes Enter Student Application Information.
End of Procedure.
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Enter International Student Application Information
Procedure

In this topic you will learn how to Enter International Student Application Information.

PS9CSTRN:s

PSSHEWEBDEV11 RCB
Favorites = Main Menu > Student Admissions > Application Entry > Add Application

New Window | Help | /&

Application Entry

Add a New Value

Application Nbr: IWQ

D New  a
Academic Insmnllon:,m Q
Academic Career: l_ Q

Add

H100% ~

Step Action
1. |%ilck the Look up Academic Career (Alt+5) button.
2. Click the MEDN link.
3. Click the Add button.
Add
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PS9CSTRN:s
PS9HEWEBDEV11 RcB Home | AddtoFavortes | Signout

Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

New Window | Help | Personalize Page | B, =

Biographical Details | Regional | Application ProgramData | Application Data | Application SchooliRecruiting
NEW
Person Information
Effective Date: |03/27/14
“Format Using:  English Change Format
Prefix: -
First Name: | Middle Name:
Last Name: |
Suffix: -

Date of Birth: el Birth Information Campus ID: 3

Biographical History Find | View All First B 1 011 B ot
“Effective Date: (03127114 | =
“Marital Status: Unknown - asor | H

“Gender: Unknown =

Primary

First I 1 or 4 B Lost

Contact Information

Addresses  Fing| view &l First Bl 4 or ¢ I oot

oo “Type Phone Ext Country [Preferred| |
*Address Type: Legal M - ,7 ’— ,— =
Effective Date: (032714 [5] = — _
=Status: Active M
Country: usA Q ’—,—
Address: Edit Ardra mee”ed’_ h
#100% ~
Step Action

Click the button to the right of the Prefix field.

Click the Miss list item.

Enter the desired information into the First Name field. Enter "Megumi".

Enter the desired information into the Middle Name field. Enter "L".

Enter the desired information into the Last Name field. Enter "Toraiwa".

oo ~lo

Enter the desired information into the Date of Birth field. Enter *111988".

Click the Birth Information link.

|EIirth Information
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PS9CSTRN:s
PSSHEWEBDEV11 RCB
Favo'rtes Mainyenu b3 Studant&dmissmns > Apphmt\van Entry > Add Application

Home | AddtoFavorites | Signout

New Window | Help | Personalize Paqe | 5,

Birth Information Detail

Birth Location: [
Birth Country: Q
Birth State: Q

OK | Cancsl‘ Refresh |
Step Action
11. Enter the desired information into the Birth Location field. Enter "Tokoyo".
12. Click the Look up Birth Country button.
13. Enter the desired information into the Country field. Enter "j".
14. Click the Look Up button.
Look Up
15. Click the JPN link.
16. Click the Look up Birth State button.
17. Click the Tokyo-To link.
Tokyo-To

18. Click the OK button.

OK
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PS9CSTRN:s
PS9HEWEBDEV11 RcB Home | AddtoFavortes | Signout

Favo'rkes Mainivlenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

New Window | Help | Personalize Page | B, =

Biographical Details Application Program Data | Application Data | Application SchooliRecruting

NEW

Person Information

Effective Date: |03/27/2014
“Format Using:  English Change Format

Prefix: Miss -

First Name: |megumi Middle Name: L |
Last Name: |Tn raiwa

Suffix: -

n

Date of Birtn: 1111911988 [+ Siihiniormaion  CampusiD:

Biographical History Find | View All First B 1 011 B ot
“Effective Date:  [03/27/2014 | =
“Marital Status: Unknown - asor | H

“Gender: Unknown =

Contact Information

Addresses  Find | View Al First Bl 1 of 1 I Last [| Phone m
“Type “Phons Ext  |Country [Preferred
I = =

*Address Type: Legal - .
Effective Date: 032712014 [ [F=]
=Status: Active e -
Country: usA Q -
o E “Email Address Preferred| | |
H100% ~
Step Action

19.

Click the button to the right of the Marital Status field.

status, select the single status option.

20.

Click the Single list item.
[Single |

21.

Click the button to the right of the Gender field.

22.

Click the Female list item.

Female

23.

Click the Look up Country button.

24.

Enter the desired information into the Country field. Enter "j".

25.

Click the Look Up button.
Look Lp

26.

Click the JPN link.

27.

Click the Edit Address link.
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PS9CSTRN:s

PSSHEWEBDEV11 RCB

Home | AddtoFavortes | Signout

Favo'rtes Mainyenu b3 Studant&dmissmns > Apphmt\van Entry > Add Application
New Window | Help | Personalize Paqe | 5,
Edit Address
Country: Japan Ehange Colnin
Postal: ’7 Address Search
Prefecture: | Q City: [
Address 2 ‘
Address 3: ‘
Address 4: ‘
QK Cancel
javascript:pAction_winO{document.win0,'DERIVED_ADDRESS_SELF_SERVE', DERIVED_ADDRESS_COUNTRY'); H100% -
Step Action
28. Enter the desired information into the Postal field. Enter "100-8994".
29. Click the Look up Prefecture button.
30. Click the Tokyo-To link.
Tokyo-To
31. Enter the desired information into the City field. Enter "Tokoyo".
32. Enter the desired information into the Address 1 field. Enter "Tokoyo Central Post
Office".
33. Enter the desired information into the Address 2 field. Enter "5-3, Yaesu 1-
Chome".
34. Enter the desired information into the Address 3 field. Enter "Chuo-Ku, Tokyo".
35. Click the OK button.
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PS9CSTRN:s
PS9HEWEBDEV11 RcB Home | AddtoFavortes | Signout

Favo'rkes Mainivlenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

“tormat Using:  English Change Format

Prefix: Miss A

First Name: [megqumi Middle Name: L |
Last Name: |ana\wa

Suffix: -

Date of Birth: [1111911988 [ Birih Information  Campus ID:

Biographical History Find | View A First Bl 1 or 1 I L ast
“Effective Date:  [03/27/2014 | =
*Marital Status: Single ~ Asof ’—B

“Gender: Female -

I -
personaiize | Find | B0 | 8 First B0 4 ot B Lost
Primary

=

Contact Information

Addresses  find | view 41 First Il 4 of 4 I Logt || Phone
“Type *Phone Ext |Country|Preferred

*Address Type: Legal - - T =E

1

Effective Date: [03/27/2014 [ FH[=
Add
*Status: Active e
Country: PN G
Address: £dit Address
100-8994

Tokyo-To Tokoyo

Tokoyo Central Post Office
5-3, Yaesu 1-Chome
Chuo-Ku, Tokyo

Visa/Permit Data Citizenship

& save | [=] notify | % Refresh EraAdd

H10% -

Step Action

36. Click the button to the right of the Type field.

37. Click the Legal list item.

38. Enter the desired information into the Phone field. Enter "011-81-3-9999-9999".

39. Enter the desired information into the Country field. Enter "13".

40. Click the button to the right of the Type field.

41, Click the Home list item.
[Home |

42, Enter the desired information into the Email Address field. Enter
"mtoraiwa@mail.goo.ne.jp".

43, Click the Visa/Permit Data link.
| Visa/Permit Data |
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PSSHEWEBDEV11 RCB

Visa/Permit Data
Visa/Permit Data

*Country: r Q

“Type: ’7 @
Classification:

“Effective Date: 0272014
HNumber:
Issue Date: [

Date of Entry into Country:

“Status:

Find | View Al

Get Supporting Documents

Applied
Duration:
Expiration Date:

~ *Status Date: 03/27/2014 [

“Duration Type: Months M

Issuing Authority: |

Issue Place: |
Supporting Documents Needed

*Document ID Description

Personalize | Find | View All|
Reguest Dat

Date Received

£

First B 4 o1 B Last
FE=

F\rsln 1of1 a Last
=

Training Guide

HDme | AddtoFavortes | Sign out

Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

Mew Window | Help | Personalize Page | &,

& =

H10% +

Step

Action

44,

Enter the desired information into the Country field. Enter "USA™.

45.

Click the Look up Type button.

46.

Click the F1 link.

47.

Enter the desired information into the Number field. Enter "SCR005450790".

48.

Enter the desired information into the Expiration Date field. Enter "081518".

49.

OK

Click the OK button.
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PS9CSTRN:s

PSSHEWEBDEV11 RCB
Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

Pretix: MIss A

First Hame: [Megumi Middle Hame: L
Last Name: |ana\wa

Suffix: -

Date of Birth: 1111911988 [H Birth Information Campus ID:

Biographical History

Al First Bl 1 o1 BN Last
“Effective Date:  |03/27/2014 &) =
*Marital Status: Single ~ Asof [E]

*Gender: Female v

Persa Find | E First Kl 4 or 1 B Last

National ID

*Address Type: Legal

Effective Date: (0312712014

=Status: Active -
Country: PN G
Address: Edit Address
100-8994

Tokyo-To Tokoyo

mtoraiwa@mail.goo.ne.jp
5-3, Yaesu 1-Chome

Chuo-Ku, Tokyo
Visa/Permit Data Citizenship

& save | [=] Notify | 7L Refresh Add

Biographical Details | Reaional | Application Program Data | Application Data | Application School/Recruiting

#100%

Step

Action

50.

Click the Citizenship link.
| Citizenship |
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PS9CSTRN:s
PSSHEWEBDEV11 RCB
Favorites  Main Menu > Student Admissions > Application Entry > Add Application

Home | AddtoFavorites | Signout

New Window | Help | Personalize Page | /&,

Citizenship Detail

Citizenship/Passport nd | view Al First ll 4 o1 B Lot
*Country: Q. Citizenship Status: - =

Passport Information ind | View Al First Bl 4 o1 B Last
*Passport Number: =
Issue Date: B Expiration Date: [
Country: ’_ Q
State: a

city: \

Issuing Authority: |

Comment: @

0K | Caﬂcel‘ Refresh

H100% ~

Step Action

51. Enter the desired information into the Country field. Enter "USA".
52. |Cﬂlick the button to the right of the Citizenship Status field.
53. Click the Alien Temporary list item.
[Alien Temporary |
54. Click the Add a new row at row 1 button.

NOTE: If the student is not a US citizen, an additional row must be added with
their home country information.

55. Enter the desired information into the Country field. Enter "JPN".
56. Enter the desired information into the Passport Number field. Enter "XS1234567".
57. Click the Look up State button.
58. Click the Tokyo-To link.
Tokyo-To
59. Click the OK button.
oK
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PS9CSTRN:s

PSSHEWEBDEV11 RCB
Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

Mew Window | Help | Personalize Page | [,

Biographical Details i Application Proaram Data | Application Data | Application SchooliRecruiting

NEW
Person Information

Effective Date: 031272014 [

*Format Using:  English Change Format
Prefix: Miss v
First Name: |Megumi Middle Name: L
Last Name: |ana\wa
Suffix: M
Date of Birth: [1110m1988 [ Bimh informatien  CampusiD: | | 1
Biographical History First B 4 o 4 I Last
“Effective Date:  [03/27/2014 [ =
*Marital Status: Single ~ Asof [E]
*Gender: Female -

Personali

=Address Type: 203l

Effective Date: (0312712014

*Status: Active -
Country: UPN Q
Address: Fdit Addre e

H100% -

Step Action

60. Click the Regional tab.

[ Eegional 1
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PS9CSTRN:s

PSSHEWEBDEV11 RCB
Favorites  Main Menu > Student Admissions > Application Entry > Add Application

New Window | Help | Personalize Page | &,

Biographical Details Regional Application Program Data Application Data Application School/Recruiting

NEW
v Eysa
[C] Person is Hispanic or Latino If Yes, Select Ethnic Group -

il r < =
“Effective Date:  [03/27/2014 Military Status: -
[ pisabled ["I Disabled Veteran [T] VA Benefit

& save | [5] Hotify | s Refresh Er Add

Biographical Details | Regional | Program Data | Data | School/Recruiting

H00% v

Step Action

61. Click the Look up Ethnic Group button.

62. | Click the ASIAN link.
[ASIAN]

63. Click the Application Program Data tab.
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PS9CSTRN:s
PS9HEWEBDEV11 RcB Home | AddtoFavorites | Signout

Favo'rkes Mainivlenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

Mew Window | Help | Personalize Page | &,

Biographical Details Application Program Data || Application Data | Application School/Recruiting
NEW

Academic Insfitution:  LSUHSC - New Orleans

Academic Career: Medicine, New Orleans Application Number: 00000000

Program Data Eind | View Al First B 4 of ¢ I Lgst
Program Number: 0 *Effective Date: 03/27/2014 |5 =
=Admit Term: [ & Expecled Graduation Term: [ A
=Academic Program: [ *Campus: Q
[7] Joint Program
*Academic Load: Full-Time -

Status: Applicant Action Date: 0610412014
*Program Action:  APPL (G, Application Action Reason: Q
Last Updated On: By: Evaluation

Career Number:

Plan Data dview Al First K 1 o4 Bl Lagt

*Academic Plan: Q =

Sub-Plan Data Find v A First Bl 4 or 1 B Last

*Sub-Plan: Q =

Transfer To:  Education - Go
D seve | Elnotty | 2 Reresn "

Biographical Details | Regional | Application Program Data | Data | School/Recruiting

H10% +

Step Action

64. Click the Look up Admit Term button.

65. Click the 1149 link.
149

66. Click the Look up Academic Program button.

67. Click the MD,NO link.

68. Click the Look up Academic Plan button.

69. Click the MD,NO link.

Click the Application Data tab.

70.
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PS9CSTRN:s
PS9HEWEBDEV11 RcB Home | AddtoFavorites | Signout

Favo'rkes Mainivlenu b3 Studant&dmissmns > Apphmt\von Entry > Add Application

New Window | Help | Personalize Page | B, =

Biographical Details Application Program Data | Application Data | Application School/Recruiting

NEW
Academic Institution: | SUHSC - New Orleans W EHE
Academic Career: Medicine, New Orleans Application Number: 00000000

Application Data

*Application Center: | Q *Admit Type: Q.

+Application Date: [o3r27r2014 [ Academic Level: -
“Created On: 03272014 [ *Notification Plan: Regular =
[7] prior Application Application Method: Hard Copy -
[T] Previous Attendance From Date:
To Date: E
[[] Graduated early?

[] Mot Currently Attending School

["] Electronic Signature
[T criminal Conviction

Additional Information

Housing Interest: h [* Financial Aid Interest

Application Fee Information

Complete: [[] Date: [5) Status: Calculate Application Fees
A ,7 Fee Type: Transaction Summary
External Application Nbr: - Standard  ~ Display Errors /Wamings

~ File Attachments personaiize | Find | view Al | BN | B First B 4 or 0 B et n
" Attachments &G
Attached File View |Add Attachment

View Add Attachment =

Step Action
71. Click the Look up Application Center button.
72. Click the MSNO link.
73. %k the Look up Admit Type button.
74. Click the NEW link.
NEW
75. Click the Save button.
B save
76. This completes Enter International Student Application Information.
End of Procedure.
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Assign Residency

Procedure

In this topic you will learn how to Assign Residency.

PS9CSTRN:s

PSSHEWEBDEV12 RCB

Favuvntes H Ma\n'MEnu

H100% ~

Step Action

1. Click the Main Menu button.

2. Click the Campus Community menu.
| Campus Community r |

3. Click the Personal Information (Student) menu.
|Per5|:|nal Information (Student) » |

4, Click the Identification (Student) menu.
| Identification (Student) r |

5. Click the Residency Data menu.
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PS9CSTRN:s
PSSHEWEBDEV12 RCB
Favaorites

Residency Data

MainvMenu > Campuscvommumty > Personal Infom'vﬁt\on (Student) » Identrﬁatiovn (Student) > Residency Data

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

~ Search Criteria

ID: begins with
Academic Career: = ~

National ID: begins with
Campus 1D begins with
Last Name: begins with
First Name: begins with

S

[Tinclude History [] Correct History [“]Case Sensitive

Search | Clear |Ela5i:Search I8 Save Search Criteria

Home | AddtoFavorites | Signout

New Window | Help | B,

H10% -

Step

Action

Enter the desired information into the 1D field. Enter "Applicant ID".

Click the Search button.

Search
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout
Favo'rtes Mainivlenu > Campus C'ommunrty > Personal Infurrrvﬁtmn (Student) » Identrﬁatiovn (Student) > Residency Data

New Window | Help | Personalize Page | B,

Residency Official 1 | ResidencyOficial2 | ResidencyAppeal | Residency SeifReport

George Costanza 5004887
Residency Data Find | View Al First K 4 or 1 Bl Lost
Academic Career: Nursing, Undergraduate =
Official Residency Data Find | view Al First Bl 1 or 4 B Last
=
Institution: LSUHS QL | SUHSC - New Orlsans
*Effective Term: Q

~  Residency Date: [

Residency:

Additional Residency Data

Admissions: Admission Residency Exception:
Fin Aid Fed Residency EXcpt:

Fin Aid State Residency Excpt:

Fin Aid Federal Residency:
Fin Aid State Residency:

A 4] 4]
af 4] 44

Tuition: Tuition Residency Exception:
B save | £\ Return tDSaarchl [=] Netify | JElUpdate/Displa | Z Include History | [ Correct History

Residency Official 1| Residency Official 2 | Residency Appeal | Residency Self-Report

H10% -

Step Action

8. NOTE: On the Residency Official 1 page, you will enter the Effective Term of the
residency of the Applicant for that term.

Click the Look up Effective Term (Alt+5) button.

9. Click the Term link.

[1147 Fal 2014 |
10. Click the button to the right of the Residency field.
11. Click the In-State Resident list item.

[In-State Resident |

12. Click the Residency Official 2 tab.

Residency Official 2

13. All residents from other countries are charged a Repatriation fee unless they
purchase LSUHSC insurance.

NOTE: If a student is foreign and needs to be charged a repatriation fee, please
enter the Country on the Residency Official 2 tab. Only the Country should be
entered and must be something other than USA.
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PS9CSTRN:s
Home | AddtoFavortes | Signout

PSSHEWEBDEV12 RCB
Favo'rkes Mainivlenu > Campuscvommumty > Personal Inforrrvﬁt\on (Student) » Identrﬁatiovn (Student) > Residency Data

New Window | Help | Personalize Page | B,

Residency Oficial 1 | Residency Official2 | Residency Appeal | Residency SelfReport

George Costanza 5004887

First Bl 4 011 B Last

Residency Data Find | View Al
Academic Career: MNursing, Undergraduate
Official Residency Data Find | View Al First Bl 1 of 1 I st
=
Institution: LSUHS LSUHSC - New Orleans
Effective Term: 1147 Fall 2014
Residency: IN-S In-State Residency Date:
District: |
City: |
Parish: [ Q
State: S Country: WQ Postal:
& save | LReturnto Searchl [=] Netify | ] Update/ispla | 2 Include History | [E¥ Correct History

Residency Official 1 | Residency Official 2 | Residency Appeal | Residency Self-Report

H10% -

Step

Action

14.

Click the Residency Appeal link.
|ResMenCVAnneaﬂ

15.

The Residency Appeal page is used to track the status of a residency appeal.
Comments may be added to further describe or identify the nature of the appeal.

16.

This completes Assign Residency.
End of Procedure.
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Enter Education History

Procedure
In this topic you will learn how to Enter Education History.

NOTE: As part of the application entry process, you will need to enter a student’s previous
education history.

PS9CSTRN:sx

PSSHEWEBDEV12 RcB

Favuvntes H Ma\n'MEnu

] »
H100% ~

Step Action

1. Click the Main Menu button.
2. Click the Student Admissions menu.

| Student Admissions r |
3. Click the Application Entry menu.

| Application Entry » |
4. Click the Academic Information menu.

| Academic Information * |
5. Click the Education menu.
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout

Favo'rkes MainvMenu > Studant&dmissmns > Apphmt\von Entry > Aadem\clnformtmn > Education
New Window | Help | B,

Education

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
~ Search Criteria

Application Nbr: pegins with Q

ID: begins with Q
Academic Institution: = ~ LSUHS aQ

Academic Career: = ~ a
Campus 1D begins with ~ ,7
National ID: begins with li
Last Name: begins with + ’7
First Name: begins with ~ ’7

[[lcase Sensitive

Search | Clear |Basic Search [§] Save Search Criteria

H10% -

Step Action

6. Enter the desired information into the ID field. Enter "Valid 1D".

7. Click the Search button.
Search
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavortes | Signout

Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmt\von Entry > Aadem\clnformtmn > Education

External Education || Courses and Degrees

George Costanza 5004887

School Information Find | View Al First Bl 1 o1 B Last
“External OrgID: | Q [l Checkiist item Update =
¥ School Details
Career Data Find | view Al First Bl 4 op 2 B Last
+
Data Number: 1 *Career: M =
Term Type: - External Term: Q
Term Year: Academic Level:  Unknown +  [T] Dismissed from School
From Date: To Date: Commenis
*Action Transcript Date  Date Received Transcript Type  Transcript Status Data Source Data Medium
Desired v |04/01/2014 - - - -

~ Transcript Summary
| Term T{iGPARE)) [[IRam

2Summary T External Term Acad Level itutic

2

Personalize | Find | View Al | B | First B 4 of 1 I Last

1 - - Unknown  ~ LSUHSC-N ~ =]

~ External Subjects
[ cpa TSibgctTolas

*External -
Subject Area *Course Level Institution GPA Ty External GPA |

1 Q ~  LSUHSCN ~ a Q Q =

[ | i
personaiize | Find | view Al | BN | B Firse B 4 or 0 BN Lt

Transfer To: FProspect Data - | e

New Window | Help | Personalize Page | B, =

(]

H10% -

Action

Click the Look up External Org ID button.

Enter the desired information into the Search Name field. Enter "DELGADQO".

10.

Enter the desired information into the State field. Enter "LA".

11.

Click the Look Up button.
Look Up

12.

Click the DELGADOCMTYCOLLEGE link.
| DELGADODCMTYCOLL EGE

13.

Click the button to the right of the Career field.

]

14.

Click the Undergrad list item.

Lndergrad

15.

Enter the desired information into the Term Year field. Enter "Term Year".

16.

Click the Checklist Item Update option.

O
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Step Action
17. Click the Choose a date button.
NOTE: Enter the date that your office received the transcript into the Date
Received field. The received date cannot come before the transcript date.
18. Click the desired date.
19. Click the button to the right of the Transcript Type field.
20. Click the Official list item.
21. ]Cjid( the button to the right of the Transcript Status field.
22. Click the In Progress list item.
23. Click the button to the right of the Data Source field.
24, Click the School list item.
25. Click the button to the right of the Data Medium field.
26. Click the Hard Copy list item.
217. Click the button to the right of the Summary Type field.
28. Click the UG Overall list item.
29. Click the Look up GPA Type button.
30. Click the Four Point Scale link.
| Four Point Scale|
31. Enter the desired information into the External GPA field. Enter "4".
32. Click the button to the right of the Course Level field.
33. Click the Junior list item.

Junior
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Step Action
34. Click the Subject Totals tab.
35. Click the button to the right of the Unit Type field.
36. Click the Semester list item.
37. Enter the desired information into the Units Attempted field. Enter "Number of
Units".
38. Click the Look up External Subject Area button.
39. Enter the desired information into the Description field. Enter "G".
40. Click the Look Up button.
Look Up
41. Click the GENE link.
[GERE |
42. Click the Courses and Degree Tab to input External Course information.
43. Click the Save button.
E save
44, This completes Enter Education History.
End of Procedure.
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Enter Applicant Test Results

Procedure
In this topic you will learn how to Enter Applicant Test Results.

NOTE: As part of the application process, applicants must take specified tests (e.g., MCAT).

PS9CSTRN:x

PSSHEWEBDEV12 RCB

Favorites : Main Menu

H10% -

Step Action

1. Click the Main Menu button.
2. Click the Student Admissions menu.

| Student Admissions 4 |
3. Click the Application Entry menu.

| Application Entry k |
4, Click the Academic Information menu.

| Academic Information * |
5. Click the Test Results menu.

Test Results
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout

Favo'rkes MainvMenu > Studant&dmissmns > Apphmt\von Entry > Aadem\clnformtmn > Test Resufts
Iew Window | Help |

Test Results

Enter any information you have and click Search. Leave fields blank for a list of all values

Find an Existing Value
~ Search Criteria

Application Nbr: begins with ~ Q

1D: begins with Q
Academic Institution: = ~ LSUHS Q

Academic Career: = ~ liq
Campus ID: begins with + ’7
Mational ID: begins with + ’7
Last Name: begins with + ’7
First Name: begins with + ’7

[Tl case Sensitive

Search | Clear |Basi:Search B save Search Criteria

H10% -

Step Action

6. Enter the desired information into the ID field. Enter "Valid 1D".

7. Click the Search button.
Search
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavortes | Signout

Favo'rtes Mainivlenu b3 Studant&dmissmns > Apphmt\van Entry Aadem\clnfurrrﬁtmn > Test Resufts

Mew Window | Help | Personalize Page | &,

Test Results

George Costanza 5004887
Find | view a1 First K 4 or 1 B Last

“TestiD: | Q [] Checklist item Update =
Defaults for Components

Test Date: Data Source: - Acad Level: -

Test Components personaize | Find | view Al B | B8 First Bl 4 o1 B Last

Letter Stnd
r ‘Component | Score iile|TestDate  |'DatsSource  [Acadlevel |co°lDatelosded ndex | gnc
1 al N = | pantenam | @ FE

Transfer To:  Prospect Data e €9

& save | “LReturnto Saarchl [=] Notify | 74 Refresh |

H10% -

Step Action
8. Click the Look up Test ID button.
9. Click the Graduate Records Examination link.
|Graduate Records Examination
10. Click the Choose a date button.
11. Click the button to the right of the Month field.
12. Click the Test Month list item.
13. %i( the desired date.
14. Click the button to the right of the Data Source field.
15. Click the Self-Rpted list item.
16. I%:k the button to the right of the Acad Level field.
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Step Action
17. Click the Academic Level list item.

NOTE: Acad Level is the applicant's academic level at the time this test was
taken. This level can be different from the applicant’s current level.

18. Click the Look up Component button.
NOTE: The available values are determined by the Test ID you selected.

19. Click the Total Score link.

20. Enter the desired information into the %tile field. Enter "95".

21. Click the Save button.

B save
22. This completes Enter Applicant Test Results.

End of Procedure.
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Application Evaluation

Procedure
In this topic you will learn how to Enter Application Evaluation.

NOTE: The Application Evaluation pages are used to record the applicant evaluation scores.
Data is entered on the Overall Rating page.

PS9CSTRN:sx

PSSHEWEBDEV12 RcB

Favuvntes H Ma\n'MEnu

] »
H100% ~

Step Action
1. Click the Main Menu button.
Main Menu
2. Click the Student Admissions menu.
| Student Admissions » |
3. Click the Application Evaluation menu.
| Application Evaluation » |
4, Click the Application Evaluation menu.
|A|:||:|Ii|::ati|:|n Evaluation |
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout

Favo'rkes MainvMenu > Studant&dmissmns > Apphmtmnvaaluat\on > Application Evaluation
New Window | Help | B,

Application Evaluation

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
~ Search Criteria

Application Nbr: pegins with Q

ID: begins with Q
Academic Institution: = - LSUHS Q

Academic Career: begins with ~ Q
Application Program Nbr: = - 0
Academic Program: begins with ~ Q

Admit Term: begins with liq
Application Center: begins with ,7 Q
Campus 1D begins with ~ ,7
National ID: begins with ~ ,7
Last Name: begins with ~ ,7
First Name: begins with ~ ,7
[T case sensitive
Search | Clear |Basic Search [E] Save Search Criteria

H10% +

Step Action

5. Enter the desired information into the ID field. Enter "Valid 1D".

6. Click the Search button.
Search
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PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout
Favo'rtes Mainivlenu » Student &dmissmns > Apphmtmnvaluat\on > Application Evaluation

New Window | Help | Personalize Page | B,

Application Evaluation | QuerallRating || Committee Rating | Evaluator Rating

George Costanza (] 5004887
Academic Career:  Nursing, Undergraduate Application Nbr: 00061167 BA
Prog Nbr: 0 Academic Program: Associate of Nursing Science
find | view A1 First Kl 4 or 1 B Last
+
“Evaluation Code: Q =l
“Evaluation Nbr: ! [T Recalculate Evaluation
Eval Stat: - Committee Rating ID: Q

Eval Dt ] Overall Rating ID: Q

Comment:

Transfer To; APplication Evaluator Ratings - Go

& save | (LReturnto Searchl [=] Netify | 3 Refresh |

Application Evaluation | Overall Rating | Committee Rating | Evaluator Rating

H10% +

Step Action

7. Click the Look up Evaluation Code button.

8. Click the Undergrad Nursing Eval Code link.

|Under rad Mursing Eval Code

9. Click the button to the right of the Eval Stat field.

-]

10. Click the Final list item.
Final

11. Click the Choose a date button.

12. Click the desired date.

1]

13. Click the Overall Rating tab.

14. Enter Rating components and values.
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PS9CSTRN:s
PSSHEWEBDEV12 RCB
Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmtmnvaaluat\on > Application Evaluation

Application Evaluation | OverallRating | Committee Rating | Evaluator Rating

George Costanza D 5004887

Application Nbr: 00061167 g IE O

Academic Program:  Associate of Nursing Science
["New General Material

New Test Score Automatic Update Process

Academic Career: Nursing, Undergraduate
Prog Nbr: 0
[“INew Course [¥INew Summary

[¥] New Subject

Evaluation Code: UGRDNURS Undergrad Nursing Eval Code

Evaluation Nbr: 1

GPASC Q) GPA Score
INTRY Q. Interview 0.0000

PRERQ @, Prerequisite 0.0000
TOTAL @, Total 0.0000

Transfer To: Application Evaluator Ratings - Go

& save | 4 Return to Saarchl [=] notity | 3 Refresh |

Application Evaluation | Overall Rating | Committee Rating | Evaluator Rating

Home | AddtoFavorites | Signout

New Window | Help | Personalize Page | B,

H10% -

javascript:submitAction_win0{document.wind,'DERIVED_CM_ADD_PANEL');

Step Action

15. Click the Save button.
B save

16. This completes Enter Application Evaluation.
End of Procedure.
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Application Maintenance - Admit/Deny

Procedure

In this topic you will learn how to enter Application Maintenance - Admit Deny.

Step Action

1. When all of the available data has been captured for the applicant, you will then be
able to make changes in his/her Program status. The Applicant's Program
Status changes by Program Action.

NOTE: When a student is admitted, or if admission is denied, the status of the
application must be updated in PeopleSoft.

PS9CSTRN:x

PSSHEWEBDEV12 RCB

Favorites | Main Menu

#100% -

Step Action
2. Click the Main Menu button.
3. Click the Student Admissions menu.
| Student Admissions 4 |
4, Click the Application Maintenance menu.
|A|:||:|Iicati|:|n Maintenance r |
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Step Action

5. Click the Maintain Applications menu.
| Maintain Applications |

PS9CSTRN:s
PS9HEWEBDEV12 RcB Home | AddtoFavorites | Signout

Favorites | Main Menu > Student Admissions > Application Maintenance > Maintan Applications

Mew Window | Help | n

Maintain Applications

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
~ Search Criteria

Application Nbr: pegins with Q

1D: begins with - Q
Academic Institution: = - LSUHS Q

Academic Career: begins with ~ Q.
Application Program Nbr: = - Q
Academic Program: begins with ~ Q

Admit Term: begins with ~ liq
Application Center: begins with ~ liq
Campus 1D begins with + ,7
National ID: peginswitn ~ [ |
Last Name: begins with ’7
First Name: begins with ~ ,7

[Tlnciude History [7| Correct History [ Case Sensitive

Search | Clear |Eas|E’Sean:h IE) save Search Criteria

®100% -

Step Action

6. Enter the desired information into the ID field. Enter "Valid 1D".

7. Click the Search button.
Search
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PS9CSTRN:s
PSSHEWEBDEV12 RCB
Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmtmnyaintenance > Maintain Applications

New Window | Help | Personalize Page | [,

egional | Application ProgramData | Application Data ]

dresses

aphical Details

George Costanza 5004887 fames

Person Information

Date of Birth: 04/01/1986 Birth Information Campus ID:

Biographical History an First Kl 4 or1 B Lot
“Effective Date:  |03/27/2014 [ =
*Marital Status: Single ~ Asof 03/27/2014 Eﬂ

*Gender: ale v

Personalize | Find | B

MNational 1D

Address Type: Legal
Effective Date: 03/27/2014

Status: Agtive

Country: USA

Address:

1000 Wolfpack Lane ¥ |George@aol.com

Grand |sle, LA 70343
seterson [ I—

Visa/iPermit Data Citizenship
B save | Ll Return to SEBn’:hl [=] Netify | ) Refresh | | Update/Display | Z Include History | [& Correct History |
Biographical Details | Addresses | Regional | Application Program Data | Data | SchooliRecruiting | Application Student Response

H10% -

Action

Click the Application Program Data tab.
Application Program Data
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PS9CSTRN: s
PSSHEWEBDEV12 RcB Home | AddtoFavories | Signout

Favorites  Main Menu > Student Admissions > Application Maintenance > Maintain Applications

New Window | Help | Personalize Page | B,

Biographical Details Addresses Application Program Data Application Data Application SchoolRecruiting
George Costanza 5004887
Academic Institution:  LSUHSC - New Orleans Application Number: 00061167
Academic Career: Nursing, Undergraduate Career Number:
Program Data £ First B 4 of 4 B Last
Program Number: 0 *Effective Date: 02/27/2014 5 =
“Admit Term: [11a7/2 Fan2014 Effective Sequence: [ Sl =)
*Academic Program: [Nl asshursa Expected Graduation Term: [a
«Academic Load: Ful-Time = “Campus: [Mo @ Neworlsan
[~] Joint Program

Status: Applicant Action Date: 031272014
*Program Action:  APPL (G Application Action Reason: Q
Last Updated On:  03/27/2014 3:06:33PM By: KOCONN Evaluation

Plan Data

*Academic Plan:  |[ASN ©,  Associate of Sci. in Nursing Speciaizn ASN =

Sub-Plan Data

*Sub-Plan: Q =

Transfer To: Education - o

B save | £\ Return to Searchl [=] notify | 4 Refresh | FupdateDispla | # Include History | [E# Correct History
Biographical Details | Addresses | Regignal | Application Program Data | / Data | / SchooliRecruiting | Application Student Response

H100% ~

Step Action

9. Click the Add a new row at row 1 button.

NOTE: Always add a new row when updating the application.

10. Click the Look up Program Action (Alt+5) button.

11. Click the Admit link.
A

mit

12. Click the Save button.
E Cave

13. This completes Application Maintenance - Admit/Deny.
End of Procedure.
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Application Maintenance - Matriculation

Procedure

In this topic you will learn how to enter Application Maintenance - Matriculation.

Step Action

1. NOTE: A student’s application may be updated to indicate his Matriculation
Status. Matriculation will activate a student in an academic program in the
Student Records Module.

PS9CSTRN:x

PSYHEWEBDEV12 RcB

Favorites = Main Menu

H10% +

Step Action

2. Click the Main Menu button.

3. Click the Student Admissions menu.
|Student Admissions * |

4, Click the Application Maintenance menu.
|A|:||:|Iicati|:|n Maintenance >|

5. Click the Maintain Applications menu.
|Maintain Applications |
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PS9CSTRN:s

PS9HEWEBDEV12 RcB HDme | AddtoFavortes | Sign out

Favorites

Maintain Applications

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value
~ Search Criteria

Application Nbr: pegins with WO\
ID: begins with WO\
Academic Institution: = - ,W Q
Academic Career: begins with ~ ,NRSui Q

Application Program Nbr: = - 0/G
Academic Program: begins with ~ ,7 Q

Admit Term: begins with liq
Application Center: begins with liq
Campus 1D begins with ~ ,7
National ID: begins with ~ ,7
Last Name: begins with ~ ,7
First Name: begins with ~ ,7

[“Tinclude History ["| Correct History [“]Case Sensitive

Search | Clear |E|asiESean:h B save Search Criteria

MainvMenu > Studant&dmissmns > Apphmtmnyaintenance > Maintain Applications

New Window | Help | B,

H10% +

Step

Action

Click the Search button.

NOTE: If the applicant's ID does not default into the ID field, enter the ID and
then click Search.

Search
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PS9CSTRN:s
PSSHEWEBDEV12 RCB
Favo'rkes MainvMenu b3 Studant&dmissmns > Apphmtmnyaintenance > Maintain Applications

New Window | Help | Personalize Page | [,

egional | Application ProgramData | Application Data ]

dresses

aphical Details

George Costanza 5004887 fames

Person Information

Date of Birth: 04/01/1986 Birth Information Campus ID:

Biographical History an First Kl 4 or1 B Lot
“Effective Date:  |03/27/2014 [ =
*Marital Status: Single ~ Asof 03/27/2014 Eﬂ

*Gender: ale v

Personalize | Find | B

MNational 1D

Address Type: Legal
Effective Date: 03/27/2014

Status: Agtive

Country: USA

Address:

1000 Wolfpack Lane ¥ |George@aol.com

Grand |sle, LA 70343
seterson [ I—

Visa/iPermit Data Citizenship
B save | Ll Return to SEBn’:hl [=] Netify | ) Refresh | | Update/Display | Z Include History | [& Correct History |
Biographical Details | Addresses | Regional | Application Program Data | Data | SchooliRecruiting | Application Student Response

H10% -

Action

Click the Application Program Data tab.
Application Program Data
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PS9CSTRN: s
PSSHEWEBDEV12 RcB Home | AddtoFavories | Signout

Favorites  Main Menu > Student Admissions > Application Maintenance > Maintain Applications

New Window | Help | Personalize Page | B,

Biographical Details Addresses Application Program Data Application Data Application SchoolRecruiting
George Costanza 5004887
Academic Institution:  LSUHSC - New Orleans Application Number: 00061167
Academic Career: Nursing, Undergraduate Career Number:
Program Data Find| view Al First Kl 4 or 4 B Last
Program Number: 0 *Effective Date: 04i01/2014 5 =
“Admit Term: [11a7/2 Fan2014 Effective Sequence: [ HEH e
*Academic Program: [Nl Asshursa Expected Graduation Term: [a
«Academic Load: Ful-Time = “Campus: Mo @ Neworlsan
[~] Joint Program

Status: Admitted Action Date: 04/01/2014
*Program Action:  ADMT (G Admit Action Reason: Q
Last Updated On:  04/01/2014 1:34:32PM By: KOCONN Evaluation
Plan Data Find | View A First Bl 4 or 4 I Last
*Academic Plan: ASN @, Associate of Sci. in Nursing ASN HE
Sub-Plan Data Find Al First Bl 1 or 1 B st
*Sub-Plan: Q =
Transfer To: Education - 2
B save | £\ Return to Searchl [=] notify | 4 Refresh | Fupdate/Displa | # Include History | [E# Correct History

Biographical Details | Addresses | Regignal | Application Program Data | / Data | / SchooliRecruiting | Application Student Response

javascript:submitAction_win0{decument.wind,'DERIVED_CM_ADD_PANELS0'); H100% ~

Step Action

8. Click the Add a new row at row 1 button.

9. Click the Look up Program Action (Alt+5) button.

[A]

10. Click the Matriculation link.
Matriculation

11. Click the Create Program button.
Create Program

12. NOTE: The fields are grayed out and the student now belongs to Student Records.

13. This completes Application Maintenance - Matriculation.
End of Procedure.
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