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Managing Approvals for eProcurement Requisitions

Approve an ePro Requisition

Procedure

In this topic you will learn how to Approve and ePro Requisitions through the Worklist and
eProcurment Menus.

NOTE: DEPT_APPROVER roles are no longer self-approved for requisitions. These
requisitions are now routed to another person for approval.

Step Action

1. Approve ePro Requisitions through the Worklist

2. Requisition approvals may be performed via a few methods. This document includes
the methods of approving from the Worklist and approving from the Manage
Requisition Approvals menu option.

Requisition approvers, who are familiar with the existing Purchase Requisition
approvals, will know how to approve from the Worklist and may skip this section of
the document. New requisition approvers should follow the exercise.

.
H
My Financials Home ~ 1of7 >

System Notifications LSU ePro Requisitions Speedtype Lookup
PS9FSTRN Notice: PeopleSoft

Financials Training: This system is
running PeopleTools 8.59.05 for
_ u aining.
1S 1 nce for LSU

bmitAction win0{documentwin0, HOMEPAGE SELECTORY);
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Step

Action

3.

After using the launcher to log into PeopleSoft Financials, at the top right of the
landing page, click the NavBar icon.

Click the NavBar link.

Click the Menu button.

Menu

Click the Down scrollbar.

Click the Worklist link.

Waorklist

Click the My WorKklist - Detail View link.

My Worklist - Detail View

On the Worklist view, select an item in the list for approval.

Click the Requisition, 681201, ZZREQ_ONESTEP, 2012-10-12, N, O,
BUSINESS_UNIT:LSUSH REQ_ID:0079962, link.

Beqguigificn, 651201,
1 ZZREQ OHESTEP 2012-10-12 N,
- 0, BUSINESS UNITLSUSH

REGQ 1D:0079962

The Requisition Details displays.

As the Approver, you may scroll through the requisition lines, review comments,
add comments, print the requisition, and edit the requisition prior to approving or
denying the requisition.

Enter the desired information into the Enter Approver Comments field. Enter
"Approving Example™.

10.

Click the Approve button.

v Approve
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Step Action

11. Return to the Worklist to view the next item.

Click the Return to Worklist button.

Return to Worklist

12. The Worklist displays.

Click the Home button.

13. Approve ePro Requisitions through the eProcurement Menu
14. An alternative method to navigate to the Worklist is through the eProcurement menu
option.

Click the NavBar button.

15. Click the Menu button.
MMenu
16. Click the Down scrollbar.
17. Click the eProcurement link.
eProcurement
18. Click the Manage Requisition Approvals menu.

Manage Requisition Approvals
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e

¢ Worklist Details Manage Requisition Approvals

New Window | Help | Personalize Page]
Manage Requisition Approvals
% Search Requisitions
“To locate requistions thal require your approval (o requisiions that previous'y required your approva), el he crieria below and cick the Search button
Requisition 1D Q Requisition Name
Business Unit Q *Status
Date From |05/04/2022 W Date To 05/0412023

<

=

Requester o Entered by
Search Clear Show Advanced Search

Requisitions

Create Mew Requisition Manage Requisitions

Step

Action

19.

searching for anything requested by user SROGER.

use lower case letters and then the magnifying glass to the right of the field.

Enter the desired information into the Requester field. Enter "SROGER".

20.

Click the Search button.

Search

Page 4

The Manage Requisition Approvals page displays. Approvers have several options
to use to search for requisitions awaiting their approval. You may use requisition ID,
date range, requester, etc. to filter search results. In this example, the approver is

NOTE: You must use all capital letters when typing ID in this field, or you can
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<« c O @ dpsb.psfs.lsuhsc.edu/psp/fstm/EMPLOYEE/ERP/c/PV_MAIN_MENU.PY_APPR_MAN_CMP.GBL

¢ Workiist Details Manage Requisition Approvals

New Window | Help | Personalize Page|
Manage Requisition Approvals

Search Requisitions

To locate requisitions that require your approval (or requisitions that previously required your approval), edit the crileria below and click the Search button

Requisition 1D aQ Requisition Name
Business Unit a “Status
Date From [05/04/2022 il Date To [05/04/2023 [
Requester[SROGER Q Entered by Q
[ Search Clear Show Advanced Search
Requisitions

To view the complete details and approve a Requisition, click the requisition ID ink

Expand All Collapse All
Action/Status Reg ID Requisition Name Bus. Unit Date Requester Entered By Total
@ Pending 0079957 0079957 LSUSH  02/08/2023 Rogers, Shelia Rogers, Shelia  998.00 usD
Create New Requisition Manage Requisitions

Step Action

21. In the search results, each requisition appears as a pending line. To the left of the

word "pending" there is an arrow. By selecting the arrow, the requisitions
information displays.

22. To approve the requisition, select the link in the ReglID column for the same
requisition.

Click the Req ID 0079957 link.

0079957
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£ Manage Requisition Approvals Requisition Approval

Requisition Approval

Business Unit LSUSH
Requisition ID 0079957
Requisition Name 0079957
Requester Rogers, Shelia!
Entered on 02/08/2023

Status Pending Total Amount 998.00 USD
Priority Medium
Budget Status Not Checked

Requester's Justification
No justification enfered by requester.

#  EditRequisition View printable version

Line Information 7

Line Information Personalize | Find | (7] First (4 1-20f2 (3 Last
Line Item Description Supplier Name Quantity UOM  Price

[m] 1 @ BIOPAK UF CARTRIDGE (1/PK)BL.  SIGMAALDRICH 1 EA 407.00USD  USD

m] 2 @ SYNERGY PAK2SYNERGY PAKZ SIGMA ALDRIGH 1 EA 591.00 USD  USD

[C) Select All | Deselect All
L View Line Details

Review/Edit Approvers

Enter Approver Comments

&~ Approve @ Deny i Hold

Retum o Approve Requisitions Previous in List Wexd in List

JjavascriptdoModal DO2( https://dpsb.psfs.lsuhsc.edu/psc/fstm_newwin/EMPLOYEE/ERP/s/WEBLIB_PV.REQUESTOR_OPTN.FieldFormula.l5cript_requesterinfolookup?requesterVIEW=PV ...

Step Action

23. The Approval section displays. If desired, enter comments and click Approve. If no
comments are needed, just press Approve.

Enter the desired information into the Enter Approver Comments field. Enter
"Approving Example".

24, Click the Approve button.

e Approve
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c O & dpsb.psfs.lsuhsc.edu/psp/fstrn/EMPLOYEE/ERP/c/PV_MAIN_MENU.PV_APPR_MAN_CMP.GBL & |&

£ Manage Requisition Approvals Requisition Approval

New Window | Help | Personalize Page|

Requisition Approval
Confirmation

+’ 0079957 has been approved.

Review/Edit Approvers
Req approval - one step
{7 iRequisition 0079957:Approved  (ViewlHide Comments
Req anproval - ane step
Approved
Dooley, VWanda G
Req Department Approver
05/04/23 - 1:10 PM
Comments
Comment History

Return to Approve Requisitions Previous in List Hextin List

JjavascriptsubmitAction_winO{win0, #1CSetFieldPV_REQ_APPR_CONFRM.EOAW _FU_HANDLER.toggle:stage=108tthread=6812028tsectionType=thread’)

Step Action

25. The approval displays. You may select the Next in Line to continue to go through

the requisitions needing approval. Or, you may choose to Return to Approve
Requisitions.
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< c O

£ Manage Requisition Approvals Requisition Approval

New Window | Help | Personalize Page|
Requisition Approval
Confirmation

+’ 0079957 has been approved.

Review/Edit Approvers
Req approval - one step

Requisition 0079957:Approved  (ViewlHide Comments
Req approval - one step
Approved
Dooley, Wanda G
Req Dapartment Agprover
0510423 - 1:10 PM
Comments
Comment History

Return to Approve Requisitions Previous in List Hextin List

Step Action

26. This completes Approve ePro Requisitions through the Worklist and
eProcurement Menus.

End of Procedure.
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Deny an ePro Requisition
Procedure
In this topic you will learn how to Deny an ePro Requisition.
Step Action
1. The purpose of this exercise is to demonstrate the approver's ability to Deny a
requisition and what occurs to the requisition.

& c O @ dpsb.psfs.lsuhsc.edu/psc/fstm/EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL Q =» % M » 0
wa Financials TRN @ 4
My Financials Home ~ 1of7 >
System Notifications LSU ePro Requisitions Speedtype Lookup
PS9FSTRN Notice: PeopleSoft
Financials Training: This system is
ing PeopleTools 8.59.05 fi
runnmgupgurgde frgifwing. o LSU
This is a te for LSU
Heaith P. t refr e °
©)
v
javascriptsubmitAction winO(document.wind HOMEPAGE SELECTOR’);
Step Action
2. An alternative method to navigate to the Worklist is through the eProcurement menu

option.

Click the NavBar button.
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Step Action
3. Click the Menu button.
Menu
4. Click the Down scrollbar.
5. Click the eProcurement link.
eProcurement
6. Click the Manage Requisition Approvals menu.
Manage Requisition Approvals
7. Approvers have several options to use to search requisitions awaiting their approval.
You may search by requisition id, date range, requester, etc. In this example, the
approver will search for anything requested by BMCPHE.
NOTE: Requester must be entered in ALL CAPS.
Enter the desired information into the Requester field. Enter "BMCPHE".
8. Click the Search button.

Search
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¢ My Financials Home Manage Requisition Approvals

New Window | Help | Personalize Page|
Manage Requisition Approvals
Search Requisitions
To locate requisifions that require your approval (or requisitions that previously required your approval), edit the criteria below and click the Search button
Requisition 1D Q Requisition Name &
Businsss nit Q “Status
Date From | 05/04/2022 ] Date To 05/04/2023 i)
Requester [BMCPHE Q Entered by Q
Search Clear Show Advanced Search
Requisitions
To view the complete details and approve a Requisition, click the requisition 1D link,
Expand All Collapse All
Create New Requisition Manage Requisitions
Step Action
9. Click the arrow next to the requisition to view the details.
Click the Expand Section button.
10. As the manager, you realize that these items have already been ordered and you
want to deny the requisition.
Click the Req ID 0079939 link.
0079939
11. Enter comments as to why you are denying the requisition.
Enter the desired information into the Enter Approver Comments field. Enter
"Denied - Duplicate order™".
12. Click the Deny button.
'IZl' Deny
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Step Action
13. The requisition status is denied. You may verify this by navigating to:
NavBar > Menu > eProcurement > Manage Requisitions.
Click the NavBar button.
14. Click the Menu button.
Menu
15. Click the eProcurement link.
eFrocurement
16. Click the Manager Requisitions link.
Manage Requisitions
17. Enter the desired information into the Requisition ID field. Enter "0079939".
18. Enter the desired information into the Requester field. Enter "BMCPHE".
NOTE: Requester must be entered in ALL CAPS.
19. NOTE: Make sure the Date From through Date To range includes the date the
requisition was created.
Click the Calendar button.
20. Click the Search button.

Search
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c O @ dpsb.psfs.lsuhsc.edu/psp/fstrn/EMPLOYEE/ERP/c/PV_MAIN_MENU.PY_REQ_STATUS.GBL Q

£ Requisition Approval Manage Requisitions

New Window | Help | Personalize Page|
Manage Requisitions

Search Requisitions
To locate requisiions, edit the criteria below and click the Search button

Business Unit|[LSUSH Q Requisition Name| Q
Requisition ID[0079339 aQ RequestState _ ~] Budgetstams[ ¥
Date From 02/01/2023 £} Date To| 051042023 &}
Requester [BMCPHE a Entered By| Q POID [}
T H ey Show Advanced Search
Requisitions 7
To view the ifespan and line items for a requisition, click the Expand triangle icon
To edit or perform ancther action on a requisition, make a selection from the Action dropdown list and click Go
Reqi Requisition Name Bu Date Remuest State Budget Total
0079939 Biochemistry Wit lab LSUSH 02107/2021 Denied Not Chicd ag341 ysplSelectacion] v go
Create New Requisition Review Change Request Review Change Tracking Manage Receipts Requisition Report

Step

Action

21.

The requisition information displays with a Request Status of Denied.

22.

This completes Deny an ePro Requisition.
End of Procedure.
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Hold an ePro Requisition
Procedure

In this topic you will learn how to Hold an ePro Requisition.

Step Action

1. The purpose of this exercise is to demonstrate the approver's ability to Hold a
requisition and what occurs to the requisition.

& c O @ dpsb.psfs.lsuhsc.edu/psc/fstm/EMPLOYEE/ERP/c/NUI_FRAMEWORK.PT_LANDINGPAGE.GBL Q =» % M » 0
wa Financials TRN @ 4
My Financials Home ~ 1of7 >
System Notifications LSU ePro Requisitions Speedtype Lookup
PS9FSTRN Notice: PeopleSoft
Financials Training: This system is
ing PeopleTools 8.59.05 f
ru_nr.mgupgurgde frgifwing ‘u‘r LSU
eaith 53 e O
©)
v
Javascript:submitAction_winO({document.wind, HOMEPAGE_SELECTOR');
Step Action
2. An alternative method to navigate to the Worklist is through the Purchasing menu

option.

Click the NavBar button.
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Step

Action

Click the Menu button.

Kenu

Click the Down scrollbar.

Click the eProcurement link.

eProcurement

Manage Requisition Approvals

Click the Manage Requisition Approvals menu.

&

< My Financials Home

Create New Requisition

TUisition Approvals X

c O

Manage Requisition Approvals
Search Requisitions

To locate requisitions that require your approval (or requisitions that previously required your appraval), edit the criteria below and click the Search button

Requisition ID Q
Business Unit Q
Date From| 05/04/2022 )
Requester Q
Search Clear
Requisifions

Na search results were found

Wanage Requisitions

& dpsb.psfs.lsuhsc.edu/psp/fstm/EMPLOYEE/ERP/c/PV_MAIN_MENU.PV_APPR_MAN_CMP.GBL

Requisition Name
status
Date To 05/04/2023

Entered by

Show Advanced Search

a @

Manage Requisition Approvals

New Window | Help | Personaiize Page]
Q

Q
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Step

Action

7.

Approvers have several options to use to search requisitions awaiting their approval.
You may search by requisition id, date range, requester, etc. In this exercise, users
will change the Date From and enter the Requester.

Enter the desired information into the Date From field. Enter "020123".

In this exercise, the approver will search for anything requested by PFITCH.
NOTE: Requester must be entered in ALL CAPS.

Enter the desired information into the Requester field. Enter "PFITCH".

Click the Search button.

Search

MMisition Approvals X [EY

CcC 0O & dpsb.psfs.lsuhsc.edu/psp/fstm/EMPLOYEE/ERP/c/PV_MAIN_MENU.PY_APPR_MAN_CMP.GBL

& My Financials Home Manage Requisition Approvals
New Window | Help | Personalize Page]
Manage Requisition Approvals
Search Requisitions
To locate requisitions that require your approval (or requisitions that previously required your approval), edit the criteria below and click the Search button
Requisition ID Q Requisition Name G
Business Unit Q “status
Date From |02/01/2023 i} Date To 05/0412023 W
Requester [PFITGH Q Entered by a
[ Searh Clear Show Advanced Search
Requisitions
To view the complete details and approve a Requisition, click the requisition ID ink
Expand Al Collapse All
Action/Status Reg ID Requisition Name Bus. Unit Date Requester Entered By Total
© Pending 0079953 0079953 LSUSH  02/08/72023 Fitchev. Phiip S Fitchev, Philip S 2427.00 usD
Create New Requisition Manage Requisitions

10.

Click the arrow next to the requisition to view the details.

Click the Expand Section button.
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isition Approvals X

cC O & dpsb.psfs.lsuhsc.edu/psp/fstrn/EMPLOYEE/ERP/c/PV_MAIN_MENU.PV_APPR_MAN_CMP.GBL &

=4
£ My Financials Home

Manage Requisition Approvals

New Window | Help | Personalize Page]
Manage Requisition Approvals
Search Requisitions

To locate requisitions that require your approval (or requisitions that previously required your approval), edit the criteria below and click the Search button
Requisition ID Q

Requisition Name aQ
Business Unit aQ *Status
Date From |02/01/2023 ] Date To |05/04/2023 i
Requester [PFITCH Q Entered by Q
Search Clear Show Advanced Search
Requisitions

To view the complete details and approve a Requisition, click the requisition ID link

Expand All Collapse All
Action/Status Req ID Requisition Name Bus. Unit Date Requester Entered By Total
L 1@ Pending 0079953 0079953 LSUSH  02/08/2023 Fitchev, Philip S Fitchev, Philip & 2427.00 usD
Summary Requisition Pending Total Pending 2437.00 USD Priority: Medium

Justification:
No justification entered by requester
Lines

Personalize | Find | ViewAl | 1] [ First (4 10f1 (b Last
Requisition Details || Item Details

Status Line Item Descripfion Supplier Name Price aty uom
Pending 1 g

f Eppendorf pipettes set of 14 TRANSCAT INC 2,427.00 USD 1.0000 SET

Craate New Requisition WManage Requisitions

javascriptsubmitAction_winO{documentwind,'PV_APPMG_LS_WRK_PV_EXP_SEC$0');

Step Action

11. As the approver, you would like to discuss alternatives with the requester. For this

exercise, the approver will place the ePro requisition on Hold.

Click the Req ID - 0079953 link.

007933
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cC O & dpsb.psfs.lsuhsc.edu/psp/fstrn/EMPLOYEE/ERP/c/PV_MAIN_MENU.PV_APPR_MAN_CMP.GBL & |&

£ Manage Requisition Approvals Requisition Approval

Requisition Approval

Business Unit LSUSH
Requisition ID 0079953
Requisition Name 07953
Requester Filchey, Phiip
Entered on 02/03/2023
Status Pending

Total Amount 2,427.00 USD
Priofity Medium
Budget Status Not Checked
Requester's Justification
No justification entsred by requester
7 e Header Commenls View printable version
Line Information (%
Line Information Personalize | Find | {31 First (4 10f1 (}) Last
Line item Description Supplier Name Quanfity UOM  Price Requester's Com
(=] 1 g Sfpfj"“"p'pem”e' PIPETTES C-001 1 SET  2427.00 USD USD @
L3
() Select All/ Deselsct All
L View Line Details
Review/Edit Approvers
Enter Approver Comments
I
p:
& Approve @ Deny ®  Hoa

New Window | Help | Personalize Page

Step Action

12. Enter comments as to why you are holding the requisition.

"Hold requisition to consider other options.".

13. Click the Hold button.
i ] Hold

Enter the desired information into the Enter Approver Comments field
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c O & dpsb.psfs.lsuhsc.edu/psp/fstrn/EMPLOYEE/ERP/c/PV_MAIN_MENU.PV_APPR_MAN_CMP.GBL & |&

& Manage Requisition Approvals Requisition Approval

New Window | Help | Personalize Page|
Requisition Approval
Confirmation

0079953 has been put on Hold.

Review/Edit Approvers
Req approval - one step

{7 iRequisition 0079953:Pending O View/Hide Comments
Req approval - one sten
On Hold
Dooley, Wanda G
Req Depariment Agpraver
B 05/04/23 - 5:47 PM
Information Request
Filchev, Philip
ga Mormston Request

Comments
Comment History

Retum lo Approve Requisitions Previous in List Hextin List

JjavascriptsubmitAction_winO{win0, #|CSetFieldPV_REQ_APPR_CONFRM.EOAW _FU_HANDLER.toggle:stage=108tthread=6812038tsectionType=thread’)

Step Action

14. The requisition has been put on Hold. You may verify this by navigating to:
NavBar > Menu > eProcurement > Manage Requisitions.

Click the NavBar link.
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|'PTNUI_NB_HDRWRK_PTNUI_NB_ACTION');

Step Action
15. Click the Menu link.
kMenu
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Qe * P a»0=2

@ dpsb.psfs.lsuhsc.edu/psp/fstrn/EMPLOYEE/ERP/c/PV_MAIN_MENU.PY_APPR_MAN_CMP.GBL

NavBar: Menu

A

: E Accounts Payable
Recently Visited
E Allocations >
—— B
E Background Processes >
E Banking >
Menu

C
e E Commitment Control >
Create
E Cost Accounting >
E Customer Contracts >

E

= eForms WorkCenter

E Enterprise Components >

Step Action

16. Click the Down scrollbar.

A
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@ E Enterprise Companents
Recently Visited
= ePro Buyer Center

= ePro Requisitions
Favorites
B

Menu
E General Ledger >
Create.
Requisition
E Inventory >
E ltems >

L
E Lease Administration >
E LSU Processes >

Step Action
17. Click the eProcurement link.

eProcurement
18. Click the Manage Requisitions link.

Manage Requisitions
19. Enter the desired information into the Date From field. Enter "020123".
20. Enter the desired information into the Requester field. Enter "PFITCH".
21. Click the Search button.

Page 22




Training Guide
Managing Approvals for eProcurement
Requisitions

c O @ dpsb.psfs.lsuhsc.edu/psp/fstrn/EMPLOYEE/ERP/c/PV_MAIN_MENU.PY_REQ_STATUS.GBL Q

£ Requisition Approval Manage Requisitions

New Window | Help | Personalize Page]

Manage Requisitions

Search Requisitions
To locate requisiions, edit the criteria below and click the Search button

Business Unit|[LSUSH a Requisition Name| Q
Requisition ID aQ RequestState _ ~] Budgetstams[ ¥
Dats From 02/012023 g} Date To| 051042023 &}
Requester [FFITCH Q Entered By| <Y POID [}
TETEE H e Show Advanced Search
RE[\[HS\UO“S 7
To view the lfespan and line items for a requisition, click the Expand triangle icon
To edit or perform ancther action on a requisition, make a selection from the Action dropdown list and click Go
ReqID Requisition Name BU Date. Request State Budget Total
0079963 Thermal Gycler LSUSH 0200872023 Pending Not Chicd §11364 uspl[Selecticlion] ]| Go
0079953 0079853 LSUSH 02108/2023 Pending Mot Chkd 242700 usp[Belectadion]  w][ Go
Create New Requisition Review Change Request Review Change Tracking Manage Receipts Reqisition Report

Step Action

22. Click the Expand Section button to the left of the Req ID field. In this example,
Req ID 0079963.
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cC O @ dpsb.psfs.lsuhsc.edu/psp/fstrn/EMPLOYEE/ERP/c/PV_MAIN_MENU.PY_REQ_STATUS.GBL

£ Requisition Approval Manage Requisitions

Manage Requisitions

Search Requisitions
To locate requisitions, dit the criteria below and click the Search button

Business Unit|LSUSH qQ Requisition Name| Q
Requisition ID aQ RequestState _ ~] BudgetStaus[___  ~]
Date From|02/01/2023 £] Date To[ 051042023 1o
Requester |PFITCH a Entered By, Q POID Q
Search Clear Show Advanced Search

Requisitions (7

To view the lifsspan and line items for a requisition, click the Expand triangle icon
To edit or perform another action on a requisition, make a selection from the Action dropdown list and click Go.

Req ID Requisition Name: BU Date Request State Budget Total
0079963 Thermal Gycler LSUSH 02/08/2023 Pending Not Chicd 6.113.64 UsD L[Select Action v Ge
Requester Fitchev, Philip S Entered By Fitchev. Philip S Priority Medium
Pre-Encumbrance Balance 0.00 usD
o 4
iz i
P P ”"w‘ - Purchase Change - P ; —
equston Approvais nventory i e cceiving Retums invoice ayme:
Request Lifespan:
Line Information Personalize | Find | (21| [  First (4 fof1 (b
Line Description Status Price Currency Quantity UOM  Supplier
) W
1 @  #508032053631-000010#Biometr.. Pending Approval 611364  USD 1EA RFUNDNG x
0079953 0079953 LSUSH  02/08/2023 Pending Not Chid 2427 00 UsD [[Select Action || Ge
Create New Requistion Review Change Request Review Change Tracking Wanage Receipts Requisition Report

Step Action

23. Click the Approvals button.

Approvals

Page 24



Training Guide
Managing Approvals for eProcurement
Requisitions

n/EMPLOYEE/ERP/c/PV_MAIN_MENU.PV_REQ_STATUS.GBL

¢ Manage Requisitions Requisition Approval

New Window | Help | Personalize Page|
Approval Status

Business Unit LSUSH
Requisition ID 079963
Requisition Name Thsrmal Cyclar
Requester Filchev, Philip §
Entered on 02/08/2023
Status Pending
Priofity Medium
Budget Status Not Checked

Total Amount 6,113.84 USD

Requester's Justification
No justification entsred by requester

View printable version
Line Information (2
Review/Edit Approvers
Req approval - one step
Thermal Cycler:Pending
Req approval - one step
Pending

Multiple Approvers
(@) Fes Deparimant Aogrover

Retum to Manage Requisitions

Step

Action

24.

In rhe Review/Edit Approvers section, users can view the requisition on Hold, who
placed the Hold, and the date and time of the Hold.

Click the Return to Manage Requisitions link.

Return o Manage Requisitions

25.

This completes Hold an ePro Requisition.
End of Procedure.
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