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In this topic you will learn how to Access and Record Time using Web Clock.
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Step Action
1. Users can use the Menu option to navigate to Self-Service.
Click the Menu link.
MENU =
2. Click the MyLSUHSC link.
# MyLSUHSC
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Step Action

3. Click the Self-Service link.

Self Service

Page 2




Training Guide
Web_Clock_9 2

Signin ) (@ M) & Seif-Senvice
< =2 C

B <Pro Implementatio...

Citrix Receiver

LSL) Health

NEW ORLEANS

PeopleSoft Support

Supgort | Self-Service

Pooplesoft Support
Financials

Hurman Resources

Student Administration
End User Training
superuser Training
Register For Training
Frequently Asked Questions
staff

Peoplesoft Support Home

1su LSU First Wellness

x |+

(5 https;//www.lsuhsc.edu/ps/support/selfservice.aspx

kS Employes Benefits |.

PeopleSoft

Employee Self-Service
http:/[ Teul

a A v ® 8 W0 v

.. B® End-user training f...

-
£ SELF-SERVICE

Academic Self-Service

hsc.edu httpe/ nicselfservice.lsuhsc.edu

Purchasing

Training

Employee Self-Service

Buy-U eProcurement - LSU Health New
Orleans

Student Self-Service @ Faculty Self-Service

" My Leaming - Bridg...

~
o

MENU =

B O ¢

Step

Action

Click in the Employee Self-Service field.

Employee Self-Service
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User ID

L :

Password

Warning! Any information viewed during this
PeopleSoft session will be saved to your
browser's Internet cache on the computer you are
using and may be viewed by others who may also
use this computer. We recommend against
using public or shared computers to access
PeopleSoft. To protect the security of this
information, delete your Internet cache prior to
closing the browser windows at the end of your
session

Sign In I
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Step

Action

5.

Your User ID should default into the User ID field. If it does not, please enter it.

Enter the desired information into the Password field. Enter "******"

Click the Sign In button.
Sign In
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Step Action

7. Click the Main Menu link.

Main Menu
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Step Action

8. Click the Self Service menu.
Self Service G |

9. Click the Time Reporting menu.
Time Reporting k |

10. Click the Report Time menu.
Report Time ¥ |

11. Click the Web Clock menu.

| Web Clock

Page 6




Training Guide
Web_Clock_9 2

NN
m/EMPLOYEE/HRMS/</RO O ~ & @ || @ Web Clock AN
Favorites ™ Main Menu ¥ > S rvice ¥ > TimeReporting ™™ > ReporiTime ¥ > Web Clock Search ‘ /‘\ Home
PS9HRTRN Ayt
WEBRCB1 Notificat
New Window | Help | Personalize Page | 2
Web Clock
Employee ID
STUDENT - LSU Empl Record 0
Your Last Recorded Punch
Out at Fri 8/29/17 03:34 PM
Enter Punch (7
Qui
=3 =) me L 120PM | |
Bl E 0O & - O reea |

Step Action

12. Enter Punch

In: Records start of work time
Out: Records the end of work time

Click the In button.
In

13. You will receive a message verifying your punch was successful.

Click the OK button.

14, Click the Home link.
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Step Action

15. Click the Sign out link.

16. This completes Access and Record Time using Web Clock.
End of Procedure.
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