
Supervisor 
Approval Email Notifications 

 
 

Email subject 
changed 



Worklist Notifications 

 

 

Approval Form 

 

• Approve - approve request without any changes 
• Recycle – return request to requester for additional information 
• Comments must be added if you recycle a request explaining what must be added/changed 
• Deny – reject the request  

o Comments must be added as to why the request is being denied 
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