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2025 Unclassified Start Date Calendar
Utilizing our start date and packet entry due date calendar for unclassified employees allows for the best onboarding
experience for new hires and a coordinated new employee orientation experience. 

Click here for the Unclassified Start Date Calendar!

It is that time of year to make sure you have submitted any address changes to HRM. This will ensure timely delivery of new
insurance cards, and forms W-2 and 1095-C. You can easily make address updates in PeopleSoft self-service. Additionally,
you can use PeopleSoft self-service to:
 

Opt-in to electronic form W-2 and electronic form1095-C!
Check your Benefit Summary in January to confirm any requested changes to wellness credit approvals here!

Take advantage of PeopleSoft Self-Service Features

Recruitment guides for Unclassified, Full-Time, Part-Time & Gratis Faculty, Classified, Fellow, Graduate Assistant, and
Student Worker employee types
2025 New Employee Start Date Calendar
Interview guides, templates & tips
Sr. Recruiter school/department assignments
Standardized offer letter templates for Unclassified and Gratis Faculty

Talent Acquisition & Operations Website Updates for
Recruiting

PES Evaluation Transitions

We are currently in the classified PES Transition Evaluation Period. Classified supervisors should log in to PeopleAdmin
and begin the evaluation process. Resources can be accessed here. Please reach out to the Talent Development team for
assistance or questions by email at TalentDevelopment@lsuhsc.edu or by stopping by the Resource Center Building, suite
626.

Exit Survey Program

The Talent and Organizational Development team is pleased to announce the launch of our new Exit Survey Program! Exit
surveys are a useful tool for gathering feedback from departing employees. The surveys will be sent via email directly to
retiring and voluntarily separating employees beginning in December 2024. This program will allow us to process and collect
departing employees’ experiences and will be used to make informed decisions on appropriate interventions.

https://www.lsuhsc.edu/administration/hrm/
https://lsuhsc.sharepoint.com/sites/internal/admin/HRM/hrm_info/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2Finternal%2Fadmin%2FHRM%2Fhrm%5Finfo%2FShared%20Documents%2FTalent%20Acquisition%2FResources%20for%20Filling%20Positions%2F2025%20Start%20Dates%2Epdf&parent=%2Fsites%2Finternal%2Fadmin%2FHRM%2Fhrm%5Finfo%2FShared%20Documents%2FTalent%20Acquisition%2FResources%20for%20Filling%20Positions
https://prd.pshe.lsuhsc.edu/psc/hrprd/EMPLOYEE/HRMS/c/NUI_FRAMEWORK.PT_AGSTARTPAGE_NUI.GBL?CONTEXTIDPARAMS=TEMPLATE_ID%3aPTPPNAVCOL&scname=ADMN_MY_FORMS0&PanelCollapsible=Y&AJAXTRANSFER=Y
https://prd.pshe.lsuhsc.edu/psp/hrprd/EMPLOYEE/HRMS/c/ROLE_EMPLOYEE.PY_SS_YE_CONS_USA.GBL?NAVSTACK=Clear
https://prd.pshe.lsuhsc.edu/psp/hrprd/EMPLOYEE/HRMS/c/W3EB_MENU.ACA_SS_CONSENT.GBL
https://prd.pshe.lsuhsc.edu/psp/hrprd/EMPLOYEE/HRMS/c/ZZ_SELF_SERVICE.ZZ_SS_BEN_SUMRY.GBL?FolderPath=PORTAL_ROOT_OBJECT.CO_EMPLOYEE_SELF_SERVICE.HC_BENEFITS_ESS.ZZ_SS_BEN_SUMRY_GBL&IsFolder=false&IgnoreParamTempl=FolderPath%2cIsFolder
https://www.lsuhsc.edu/administration/hrm/hroperations.aspx
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Flsuhsc.peopleadmin.com%2Fhr%2Flogin&data=05%7C02%7Cmdetie%40lsuhsc.edu%7C5efbb645e5644e6c6db608dd033c4dfd%7C3406368982d44e89a3281ab79cc58d9d%7C0%7C0%7C638670279757144991%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=Vrd7KbufrCsD%2FfFQFG7tHugURYZ5Le3f%2BiGOoPXGTUQ%3D&reserved=0
https://lsuhsc.sharepoint.com/sites/internal/admin/HRM/hrm_info/Shared%20Documents/Forms/AllItems.aspx?id=%2fsites%2finternal%2fadmin%2fHRM%2fhrm_info%2fShared+Documents%2fTalent+Development%2fPES+Evaluation+-+1+Page+Guide.pdf&parent=%2fsites%2finternal%2fadmin%2fHRM%2fhrm_info%2fShared+Documents%2fTalent+Development&xsdata=MDV8MDJ8bWRldGllQGxzdWhzYy5lZHV8NWVmYmI2NDVlNTY0NGU2YzZkYjYwOGRkMDMzYzRkZmR8MzQwNjM2ODk4MmQ0NGU4OWEzMjgxYWI3OWNjNThkOWR8MHwwfDYzODY3MDI3OTc1NzE2OTU4M3xVbmtub3dufFRXRnBiR1pzYjNkOGV5SkZiWEIwZVUxaGNHa2lPblJ5ZFdVc0lsWWlPaUl3TGpBdU1EQXdNQ0lzSWxBaU9pSlhhVzR6TWlJc0lrRk9Jam9pVFdGcGJDSXNJbGRVSWpveWZRPT18MHx8fA%3d%3d&sdata=ZjI1NU5QUHFxNWZJak45N1dhRE02Ym1oSlQrQ0NlTElxd0FpWFMrMGlIZz0%3d
mailto:TalentDevelopment@lsuhsc.edu
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I-9 Compliance
In-person review of original I-9 supporting document(s) is required when certifying the I-9 for a new employee or
recertifying expired work authorization document(s). LSU Health does not have the option to use an alternative procedure
and view documents remotely.
 I9 Form Supervisor Training Guide.pdf
 

I-9 Form Overview

Eligible Optional Retirement Plan (ORP) participants now have a one-time opportunity to switch to the Teachers’
Retirement System of Louisiana (TRSL), thanks to Act 109, which removes the previous irrevocability clause. For detailed
information, including FAQs and implications of this change, visit the TRSL webpage. 

TRSL and LSU hosted webinars to discuss the new option. A recording of one of these sessions can be found here. To make
your election, reach out to HRM Benefits at nohrmbenefits@lsuhsc.edu.

Act 109 - ORP Participants May Now Switch to TRSL

Learning Byte

https://www.lsuhsc.edu/administration/hrm/
https://lsuhsc.sharepoint.com/sites/internal/admin/HRM/hrm_info/Shared%20Documents/Forms/AllItems.aspx?id=%2fsites%2finternal%2fadmin%2fHRM%2fhrm_info%2fShared+Documents%2fTalent+Acquisition%2fI9+Form+Supervisor+Training+Guide.pdf&parent=%2fsites%2finternal%2fadmin%2fHRM%2fhrm_info%2fShared+Documents%2fTalent+Acquisition&xsdata=MDV8MDJ8bWRldGllQGxzdWhzYy5lZHV8MTMwYzNlY2MxZGNlNGUyOTlkNTYwOGRjZWQ0ZGM4NWF8MzQwNjM2ODk4MmQ0NGU4OWEzMjgxYWI3OWNjNThkOWR8MHwwfDYzODY0NjE2NTUyOTgyODMyMHxVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=ZU9abUxweTl6RGpRZGIreStrUUE2VEMwYVd1QTA4LzZMYlltVFlkc0NkRT0%3d
https://lsuhsc.sharepoint.com/sites/internal/admin/HRM/hrm_info/Shared%20Documents/Forms/AllItems.aspx?id=%2fsites%2finternal%2fadmin%2fHRM%2fhrm_info%2fShared+Documents%2fTalent+Acquisition%2fI9+Form+Supervisor+Training+Guide.pdf&parent=%2fsites%2finternal%2fadmin%2fHRM%2fhrm_info%2fShared+Documents%2fTalent+Acquisition&xsdata=MDV8MDJ8bWRldGllQGxzdWhzYy5lZHV8MTMwYzNlY2MxZGNlNGUyOTlkNTYwOGRjZWQ0ZGM4NWF8MzQwNjM2ODk4MmQ0NGU4OWEzMjgxYWI3OWNjNThkOWR8MHwwfDYzODY0NjE2NTUyOTgyODMyMHxVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=ZU9abUxweTl6RGpRZGIreStrUUE2VEMwYVd1QTA4LzZMYlltVFlkc0NkRT0%3d
https://lsuhsc.sharepoint.com/sites/internal/admin/HRM/hrm_info/Shared%20Documents/Forms/AllItems.aspx?id=%2fsites%2finternal%2fadmin%2fHRM%2fhrm_info%2fShared+Documents%2fTalent+Acquisition%2fI9+Overview.pdf&parent=%2fsites%2finternal%2fadmin%2fHRM%2fhrm_info%2fShared+Documents%2fTalent+Acquisition&xsdata=MDV8MDJ8bWRldGllQGxzdWhzYy5lZHV8MTMwYzNlY2MxZGNlNGUyOTlkNTYwOGRjZWQ0ZGM4NWF8MzQwNjM2ODk4MmQ0NGU4OWEzMjgxYWI3OWNjNThkOWR8MHwwfDYzODY0NjE2NTUyOTg0OTgyMXxVbmtub3dufFRXRnBiR1pzYjNkOGV5SldJam9pTUM0d0xqQXdNREFpTENKUUlqb2lWMmx1TXpJaUxDSkJUaUk2SWsxaGFXd2lMQ0pYVkNJNk1uMD18MHx8fA%3d%3d&sdata=QWRLNzhCNG01U0xzOWFpSWM2RXRtbGRiemc2Z0JDZTF0d29RRlg5K29JQT0%3d
https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.trsl.org%2Fmembers%2Foptional_retirement_plan_orp%2Felection_to_leave_orp&data=05%7C02%7Cehern3%40lsuhsc.edu%7Ca23d5bea78a542589f7408dcacdf5413%7C3406368982d44e89a3281ab79cc58d9d%7C0%7C0%7C638575322423816183%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=TE698cMaEMkJXqIxIFCbgbxT6xgfH5UPiH8%2FchQ7yW8%3D&reserved=0
https://www.youtube.com/watch?v=MPm-FVEy_VE
mailto:nohrmbenefits@lsuhsc.edu

