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Acquisition of Donated Assets
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All assets donated to LSU Health Sciences Center New Orleans (LSUHSC-NO) must be recorded, and placed on Inventory if value is $1,000 or greater. [image: image3.png]



Procedures
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It is the responsibility of the school or department that is receiving the donated asset(s) to have the donor complete all applicable forms and document acceptance and receipt of donated assets. Notification to Asset Management should include the following items:

1) A valuation review by the department of the donated asset consisting of documents supporting the valuation.

2) Applicable portions completed by the donor of the State Tax form R-3400 Certification of Donation or Contribution of Property of a Sophisticated and Technological Nature, and/or the Federal Tax form 8283 Noncash Charitable Contributions.

3) Notification from the department by e-mail, letter or memo of the receipt and acceptance of the donation.  

Valuation Review: A valuation review must be furnished to Asset Management for donated asset having an estimated fair market value of $1,000 or more. The Asset Management Department neither furnishes nor confirms an appraisal to the donor. 

Valuation review methods include, but are not limited to, the following: 

1. the net value of the asset as stated by the donor (for the new asset) 

2. a quotation obtained by Purchasing (for donated assets commonly sold through wholesalers) 

3. an estimate by the Director of Supply Chain Management or Assistant Director of Purchasing based upon comparable items  

The donated asset is recorded at fair market value at the date of the gift. Upon receipt of notification of the donated asset, Asset Management staff will contact the Departmental Property Custodian (DPC) and make an appointment to tag the asset. The Inventory database will then be updated to reflect the donated asset. 
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