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Submit a completed and signed UMCNO 
Research Review application to the Office of 

Research at 
UMCOfficeofResearch@lcmchealth.org
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Clinical Trials Approval Process
UMCNO Contracting Process Flowchart

Last updated: 07/09/2024

Email the required documents to 
UMC-SponsoredProjects@lcmchealth.org

Documents required for all studies other than chart review/QI
1. A completed MCA signed by the PI
2. Draft budget (including CPT codes) using University Medical 

Center’s shared research discount rate
3. Sub-contract/DUA for full legal review at University Medical Center

Subcontract undergoes legal 
review process

Following contract review, budget negotiations, and contract execution by 
University Medical Center, a fully executed copy of sub-contract is returned 

to UMC-SponsoredProjects@lcmchealth.org
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 4 PI or designee emails a copy of the IRB 
approval to the University Medical Center 

Office of Research.

* Study will not be fully approved until IRB approval is granted and sub-contract is fully executed.

The study is approved by 
the Office of Research. 

Research activities can begin at 
University Medical Center.

UMCNO Office of 
Research

grants conditional 
approval.*

1. Completed IRB application including citation of
University Medical Center New Orleans as study site

2. Completed Research Review application
3. All study protocol documents
4. LCMC Health Report Request Form (Empire form) if 

applicable

Submission must include:

University Medical Center 
Office of Research will 

"approve study to enroll" and 
send notification.
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