[TO BE PLACED ON DEPARTMENT LETTERHEAD]

DATE
To: Dr. Demetrius Porche 
Vice Chancellor of Academic Affairs
Through: [Faculty Sponsor/Section Head]
Department Head, [Department Name]
RE: Request for sponsorship of [name of beneficiary] for permanent U.S. Residency
Dr. Porche:

Pursuant to LSU System’s PM-26 on International Employees and Visitors, I would like to request that LSU Health Sciences Center New Orleans sponsor [name] for permanent U.S. Residency. [name] is an exceptional [position].

PM-26 states that the policy of the LSU System is to sponsor for permanent U.S. Residency, exceptional and outstanding individuals holding full time positions that are “permanent in nature (expected to last a minimum of three years).” The department has confirmed that funding is available to support the employee in their position for at least the next three years. PM-26 also establishes categories of employees who may be sponsored by LSU Health Sciences Center for Permanent Resident Status under this policy and outlines the approval process for each category. [name] fits the conditions for approval in category [category].

[Beneficiary name] has been employed at LSU Health Sciences Center New Orleans since [date of hire], first as [initial position]. [She/He] has [job duties and description of accomplishments, etc.] [name] has extensive knowledge and ability and retaining [him/her] is highly desirable to ensure continued [area of work/duties] The loss of [name] would undoubtedly result in an adverse impact on the [name of department/research area]. 

Thank you for considering sponsorship of [name] for permanent U.S. Residency. I believe [he/she] is and will continue to be an exceptional employee of LSU Health Sciences Center New Orleans.
___________________________________


_____________________
Sponsoring Faculty Member, [name]




Date
___________________________________


______________________
Department Head, [name]





Date
