[Date composed]
[Name/Title of Invitee]
[Home address for Invitee]
Re:
Invitation to participate in academic activities at the LSUHSC School of [name of school], Department of [department name] 

Dates of visit to LSUHSC: [mm/dd/yyyy-mm/dd/yyyy]
Dear [name of visitor]:

We are tremendously excited to invite you to visit the LSU School of [school name] in [month visit begins] to observe how [general purpose of visit/planned activity]. This will also be a great opportunity for our [residents/faculty] to learn from [doctor/dentist/university faculty] from [name of home country] how [subject area] is practiced in other parts of the world. We would also like for you to share your experiences and views about research frontiers in [subject area of visit]. As [title of person signing letter] I also wish to invite you to participate in [academic lectures/seminars, etc.] and interact with our [residents/faculty].  

During your visit to the LSUHSC School of [name of school], it is important to note the above outlined activities do not include patient care or contact. You are personally responsible for all financial support associated with your stay and travel, with no funding or reimbursed provided by the LSUHSC. Given the nature of your visit, we recommend that you obtain a B-1 Visitor for Business entry visa from the U.S. Department of State or request entry as a visitor for business under the Visa Waiver Program from Customs and Border Patrol, as applicable. Sponsorship by LSUHSC is not required for either option. The relevant portion of the Foreign Affairs Manual (9 FAM 402.2-5) is attached to assist you in obtaining the appropriate entry visa.  

Please let me know if there is anything we can do to make your visit to LSUHSC School of Dentistry and the city of New Orleans more enjoyable.  We look forward to great academic exchanges while you are with us.

Yours truly,

[Information for inviting faculty]


Remy Allen 











Director of International Services








LSU Health Sciences Center








433 Bolivar St








New Orleans, LA 70119 USA

